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Principal’s Message 
 
 
Dear Parents/Guardians and Students:  
 
Welcome to the 2015-2016 school year! We are excited about another  
wonderful year at Ellendale Elementary School!  
 
It is my desire to have a school climate that is positive, friendly and inviting. 
We want our parents, community and students to feel at home and partner 
together for a common purpose. That purpose is to ensure that every child 
achieves their highest potential and becomes excited about the life-long 
learning process. Our motto this year is “Together We Can.” Together We 
Can Learn, Lead, Inspire, and Grow Together! One of the reasons our 
school is so successful is because of our strong parent and community 
support. We have a very active PTE and encourage all families to get 
involved in our meetings, fundraisers, and special events.  
 
One transformation that is taking place in our school is using the “7 Habits of 
Happy Kids” and “Leader in Me.” Leader in Me is about “personal 
leadership” with a fundamental belief that every child can be a “leader of 
their own life, has unique talents, and can make a positive difference in the 
world.” You will hear more about these habits and leadership throughout the 
year, and these habits are emphasized in our planners this year.  
 
This handbook is filled with important information about our school policies 
and procedures.  We look forward to serving you and your children 
throughout the coming year.  
 

  Sincerely, 

    Crystal B. Hoke 
Principal 

 

     
175 Ellendale Park Lane 
Taylorsville, NC  28681 

http://www.alexander.k12.nc.us/Domain/12 
phone 828-632-4866 * fax 828-632-4912 

 

 
 



 

Ellendale Elementary School 
 

 

#TigerPride 
 

 

Vision: Ellendale Elementary will work collaboratively 
to ensure student success that empowers students to 
be responsible, productive, and caring citizens. 
 

Mission: Ellendale will provide a comprehensive, 
high quality, and meaningful education for all students 
based on individual needs. Staff, students, parents, 
and the community will partner together to provide a 
safe, compassionate, rigorous, and innovative 
learning environment. 
 

 

 

** Purpose of the Planner - Every student in grades K-5 has a 
student planner. The purpose of this book is to help students 
create timelines, set goals, monitor progress, and communicate 
between home and school. The planner provides students with 

one place to record assignments in an effort to help them be 
prepared for class the next day. Students are expected to bring 
their planner to school every day and take it home every night.  
 

 

 

 

                                               

 

 



**TARDY BELL RINGS / SCHOOL 

DAY BEGINS at 8:05am 

**DISMISSAL at 3:15 PM 
 

Arrival 

Safety is the number one priority during 

arrival/dismissal. Staff supervision for students begins 

at 7:30 a.m. Car riders may be dropped off between 

7:30-8:00. If students eat breakfast at school, they 

must arrive in time to eat breakfast and still be in class 

by 8:05.  Students who need to arrive prior to 7:30 will 

need to make arrangements with the Before School 

Program. Do not drop your student off prior to 7:30 

a.m. as staff will not report to duty until then. Please 

be alert in the “car loading zone” and enter/exit at a 

safe, slow speed. When dropping off or picking up 

your children, use the car rider line at the front of the 

school. School buses will load/unload in the back 

parking lot. **It is important that students arrive to 

school on time.** 

 

Afternoon Dismissal 

The school day ends at 3:15. Bus riders are dismissed 

in the back bus parking lot.  No car rider parents or 

vehicles are permitted to enter the bus lot during 

morning or afternoon bus loading or unloading times.  

Car riders are dismissed in the front of the building.  

Parents must follow the one lane traffic pattern to pick 

up children.  Do not pass or drive around vehicles in 

this lane while picking up your child.  If you must 

enter the building during afternoon dismissal, you 

must park in a designated parking spot and walk into 

the building and obtain a visitor’s pass.  Parents are 

not permitted to park and walk up to pick up a child in 

the car ramp due to safety precautions.  In these 

incidents, parents will be required to walk inside the 

building to sign out the child on our computerized sign 

out system.  All car rider parents must have a school 

issued car tag.  We will provide as many of these as 

you need.  Car tags must be school issued and cannot 

be homemade.  Let the front office know if you are in 

need of a tag.  Parents without tags will be required to 

park and walk inside to sign out their child.  This is for 

the safety of our children and this policy will be 

followed for all parents.  

 

 Attendance 

Student attendance is vital for positive academic 

performance in school. Consistent attendance has a 

direct consequence on a child’s attitude toward school, 

study habits, and the level of success experienced. 

Please emphasize the importance of good attendance 

to your child. Your efforts will be rewarded with 

better academic performance. 

When absences must occur, the 

parent/guardian must send a note to the child’s teacher 

the first day the child returns to school. The note 

should state the date(s) of the absence, the reason for 

the absence, and a parent/guardian signature. If a note 

is not received, the absence(s) will be coded as 

unlawful. Extended illnesses require a statement from 

a physician. For medical absences, all doctors’ 

excuses must specify the number of days and the 

specific dates the student is to be excused from school 

for the condition. The excuse must be signed by the 

physician treating the child. The Alexander County 

School Board implemented the following attendance 

policy (grades K-5): A student may accrue no more 

than 7 cumulative absences (excused or unexcused) 

during a semester.   

 

 

After the 7th absence, a doctor’s note or principal 

approval is required to excuse any absence. By state 

law, we are required to notify parents with 3, 7, and 10 

day letters regarding absences. Cumulative absences 

in excess of 14 days may constitute a valid reason for 

retention. The extent to which the student has made up 

the work missed while absent will be considered in 

determining whether the student has made sufficient 

progress or derived sufficient educational benefit from 

the year’s school experience to justify promotion.  

(ACBE Policy 4440-R) 

A student’s absence may be excused for the 

following reasons: 1. Personal illness or injury which 

makes the student physically unable to attend school. 

2. Isolation ordered by the State Board of Health. 3. 

Death in the immediate family. 4. Emergency medical 

or dental appointment or such an appointment that has 

been approved in advance by the principal. 5. 

Participation under subpoena as a witness in a court 

proceeding. 6. Observance of an event required or 

suggested by the religion of the student or student’s 

parent(s) with prior approval by the principal. 7. The 

student obtains prior approval to take advantage of a 

valid educational opportunity, such as travel, with 

prior approval from the principal. Students will not be 

excused to attend the field trip of a sibling. A hand-

written report or journal about the travel experience 

shall be turned in to the child’s teacher and principal 

upon the student’s return to school.  

To be counted present for the full day, a 

student must be present in the school for at least one-

half of the school day.  If a student misses the school 

bus, it is the responsibility of the parent to see that the 

student arrives at school.  Missing the bus is not 

considered an excused absence.  If no note from a 

doctor or a parent is received the absence is coded as 

unexcused. 

The State of NC requires that every student 

in the state between the ages of 7(or younger if 

enrolled) and 16 years attend school.  Parents and 

guardians have the responsibility for ensuring that 

students attend and remain at school daily.  NC 

General Statute 115C-380 provides for criminal 

penalty for any parent, guardian, or other person 

violating the provision of the State Compulsory 

Attendance Laws.   

Before and After School Day Care                    
Before and After School Daycare is available at the 

school for a nominal fee.  The program hours are from 

6:00 am to 7:45 am and from 3:15 pm to 6:00 pm.  

Students must be registered by their parents each year 

before they can stay in the program. 

Birthday Celebrations/Parties                                            

Birthdays are a time for celebration. Students will be 

recognized on their special day during the daily school 

announcements.  Parents may send a special birthday 

snack to school but the time and date must be 

scheduled in advance with the classroom teacher.  

For parents/guardians wishing to celebrate birthdays at 

school,  please note the following:  Alexander School 

Board Policy No. 4252/6128-R, Administrative 

Procedures for Students with Food or Sting 

Allergies: Only commercially-prepared and packaged 

foods with complete ingredient labels are allowed to 

be sent to any Alexander County school for 

consumption by students. This means no home 
prepared foods may be brought into the school. 

 



Bus Riders 

Bus riding is a privilege and riders have certain 

responsibilities in order to use our bus service. Riders 

must be at the bus stop 5 minutes early. Buses cannot 

and will not wait for late riders. Buses also will not 

come back to pick up students who have missed the 

bus. If a student misses the bus, the parent is 

responsible for transporting the child to school. If the 

parent is unable to do so, the absence is considered an 

unlawful absence. Students must remain seated at all 

times on the bus and must follow all rules of the driver 

in order to maintain safety at all times. If students 

break bus rules, drivers will carry out appropriate 

consequences up to an office referral.  When students 

are referred to the office for bus behavior issues, bus 

riding privileges may be suspended.  Students should 

not bring toys, electronics of any kind, or any other 

items that are inappropriate for school.  If you have 

any questions for your bus driver, please do not stop 

them at the bus stop.  Call the school and leave a 

message and he or she will call you back after the 

completion of the daily route. 

Bus Riding Conduct (Ref. School Board 

Policy 4311) The following conduct is specifically 

prohibited and may result in temporary or permanent 

suspension from school transportation services: 1. 

Delaying the bus schedule 2. Fighting, smoking, using 

profanity or refusing to obey the driver’s instructions 

3. Tampering with or willfully damaging the bus 4. 

Possessing or using unauthorized drugs or intoxicating 

beverages 5. Getting on or off at an unauthorized stop 

6. Distracting the driver’s attention by participating in 

disruptive behavior 7. Possession of obscene literature 

or material 8. Failing to observe established safety 

rules and regulations 9. Willfully trespassing on the 

bus 10. Violating any other rule of the Code of 

Student Conduct while on the bus 11. Possession of a 

weapon, or any object that could be used as a weapon.   

All parents are requested to give their full 

support in aiding all bus drivers, administrators, and 

others in seeing that rules and regulations to promote 

safety, efficiency and economy are carried out by their 

children. Please be aware that it is a violation of North 

Carolina Public School Law for a parent to board a 

school bus or harass a bus driver. Should there be a 

situation that needs to be addressed, please do so by 

contacting the school office. 

 

Bus Rider Consequences for Inappropriate 

Conduct:  

1st Offence – Driver or School Administrator contact 

by letter or phone (Probation for Suspension) 

2nd Offence – Silent lunch/Time Out in Office 

3rd Offence – 1-2 day bus suspension  

4th Offence – 3-5 day bus suspension 

5th Offence – Suspension for the semester 

**Depending of the severity of the action, the school 

administration has the right to adjust consequences. 

Consequences will be reset at the end of each 

semester. 

 

Cafeteria-Breakfast/Lunch                                                          
All students are encouraged to eat lunch and breakfast 

in the school cafeteria. The cafeteria staff works hard 

to provide wholesome, attractive meals and to serve 

students with proper nutrition and care. Breakfast is 

FREE for all students and opens at 7:30 daily.  

Lunch costs $2.45 for all students. Teachers will not 

collect lunch money in the classroom. Cafeteria staff 

collects and is responsible for all lunch money.  

 

 

Parents may pre-pay for students’ meals. This may be 

done for a week or a month if desired. Checks should 

be made to Alexander County Child Nutrition for the 

desired number of pre-paid days.    

We invite you to come and join your child for lunch. 

Please note that on early dismissal days and for other 

instances such as testing days, your child’s lunch 

schedule changes. In keeping our students healthy, we 

discourage students from bringing soft drinks for 

lunch.  
Should you have questions about your 

child’s lunch account, please contact our cafeteria 

staff.  Students may not purchase extra items if they 

owe money to the cafeteria.  Free and reduced lunch 

applications are available in the office and can be 

filled out at any time during the school year.  You are 

encouraged to take advantage of this federal program.   

 

Car Line 

We have a one lane flow of traffic for morning car 

line.  We begin allowing students to be dropped off at 

7:45 daily in order to enter classrooms.  Students who 

arrive at 7:30 will go straight to breakfast.  All 

students must be dropped off in the front of the 

building.  All cars should drive under the covered drop 

off area following the flow of traffic.  For everyone’s 

safety, we ask that no cars pass or drive around 

stopped cars.  We also do not permit students to be 

dropped off in the parking areas or beside the flag 

poles.  This presents a safety hazard.  If you need to 

walk your child into the building for any reason, you 

must park in a designated parking space and 

accompany your child across the crosswalk.  Please do 

not park along the flag poles.  Park only in designated 

marked parking spaces.  If you choose to walk your 

child into the building for any reason, you must visit 

the office and obtain a visitor’s pass. 

 

Changes in Transportation   
If your child is to leave school with someone who is 

not his/her legal guardian, or there is a change from 

the normal transportation routine, a written note with 

your signature explaining the change must be sent to 

the school office before 2:45 pm each school day. 

For safety reasons, we do not accept phone calls to 

change your child’s transportation. You can do so by 

emailing our office staff, sending a fax, or sending a 

hand written note with your child. In addition, if the 

person picking up the child is not on the emergency 

card, the child will not be released from school 

without your written approval. This is also to insure 

the safety of your child. We will make every effort to 

carry out your wishes provided we have clear, concise 

and timely information. In the absence of this 

information, the normal daily procedure that has been 

communicated to the teacher will be followed. Please 

do not call and leave a message on your teacher’s 

voice mail/email giving instructions for a change in 

the way your child is to go home.                                         

 

Custody Issues                                           

We are required to grant educational access to all 

parents unless we have signed orders by a judge that 

state otherwise.  Please be sure we have current and 

up-to-date copies of all protective orders and custody 

orders in the front office. 

 

 

 

 

 

 

 



Code of Conduct/Discipline   
At Ellendale we are committed to providing a school 

climate conducive to effective teaching and learning 

for all children.  We also believe the school plays an 

important role in building good citizens for our world 

tomorrow.  It is required by state law (G.S. 115C-390) 

that teachers and principals maintain good control and 

order in the school building, classrooms, and at all 

school functions.                                                         

Self control and respect are a part of the learning 

process that all of us can help instill in our children.  

Students are expected to conduct themselves in such a 

manner that their actions display a positive reflection 

on themselves, their family, our school, and the 

Ellendale community.  Students shall obey all laws of 

the state, the federal government, as well as rules 

made by the school.  A Discipline Policy Bulletin for 

Alexander County is provided to all students at the 

beginning of each school year.  Please read and refer 

to this bulletin on prohibited behavior and 
consequences.   

The following behaviors are examples of unacceptable 

student conduct: �  

 Disruption of the learning environment �  

 Verbal or physical abuse of peers or staff 

 Threatening, intimidating, and/or bullying 

others   

 Destruction of school property or the 

property of others � 

 Possession of any dangerous object or 

weapon �  

 Insubordination �  

 Persistent disobedience  

 

The following disciplinary actions may be taken as a 

result of student misbehavior 

o Student conferences  

o Parental conferences  

o Silent Lunch 

o Time out in office 

o Loss of privileges 

o After school detention  

o In-school suspension 

o Possible removal from extra-curricular 

activities (i.e., field trips) 

o Restitution 

o Out-of-school suspension  

At Ellendale we also believe strongly in positive 

reinforcement.  Students are rewarded for positive 

behavior efforts through our student of the month 

program, classroom rewards, special recognition from 

the principal, and by special privileges.  It is our goal 

to identify students who demonstrate excellent 

citizenship and appropriate behavior to serve as 
models for other students to follow.   

Discrimination, Harassment, &Bullying  

Students are prohibited from engaging in or 

encouraging any form of discrimination, harassment, 

or bullying of other students, employees, or any other 

individuals on school grounds or at school-related 

functions. Discrimination is any act that unreasonably 

and unfavorably differentiates treatment of others 

based solely on their membership in a socially distinct 

group or category such as race, ethnicity, sex, religion, 

age, or disability. 

  

Harassment is unwanted, unwelcome and uninvited 

behavior that demeans, threatens, or offends the victim 

and results in a hostile environment for the victim. 

Harassment includes, but is not limited to, derogatory 

comments or slurs and lewd propositions, assault, and 

offensive touching. Bullying is repeated intimidation 

of others by the real or threatened infliction of 

physical, verbal, written, electronically transmitted or 

emotional abuse or through attacks on the property of 

another. Bullying includes, but is not limited to, verbal 

taunts, name calling, put-downs, extortion of money or 

possessions, threats, and exclusion from peer groups. 

Violations may result in long-term or short-term 

suspension based on the severity of the offense and the 

probability, dangerousness, and harm caused by the 

offender. 

 

Dress Code 

Student dress and personal appearance plays a vital 

role in the learning environment. Students are 

expected to dress in a way that does not cause 

distractions to the instructional environment for other 

students.  In instances when the dress code is not 

being followed on the first offense, we will contact a 

parent/guardian to bring a change of clothing to 

school, or we will provide a change of extra clothing if 

available and parents will be notified.  On the second 

infraction or if the problem continues, a student may 

be sent home.  The absence will be coded as an 

unexcused absence.  The following are guidelines for 

the school’s dress policy for each and every student at 

Ellendale School: 

 No hats (unless it is a school sponsored 

special event) 

 No “do rags” or head wraps 

 Shorts and skirts must be modest length (at 

least to the tip of the longest finger when the 

arm is extended by the leg) 

 All pants must sit at the waste and may not 

sag below the hips 

 No Halter tops or dresses 

 No spaghetti straps (tanks are permitted as 

long as they have at least 2-3 inches of 

fabric in the shoulder area)  

 No shirts that expose the mid-riff, back, or 

cleavage  

 No visible body piercings or hair styles that 

cause a disruption to the learning 

environment 

 No shirts with inappropriate sayings or 

pictures, profanity, or slogans that promote 

any illegal substance or a substance that is 

detrimental to the welfare of children 

(alcohol) 

 Students should not wear shoes with wheels 

and tennis shoes are required on PE days 

 

Email 

One excellent resource for communicating with your 

child’s teacher is through email. Every staff 

member has an email address and are expected to 

check emails on a daily basis. The email address for 

all Ellendale staff members is located on our school 

website.   

  

 

 

 

 

 

 

 

 



Emergency Contact Info                                
It is very important that we be able to reach you at all 

times during the instructional day. We realize contact 

numbers change frequently. Please be sure to keep us 

updated with current work, cell, home, and emergency 

contact numbers. When these numbers change, send 

the changes to both the classroom teacher and the 

front office.  

 

Exceptional Children Referrals                          

When a teacher, parent, or other involved person 

suspects that a child may have a disability, he/she shall 

provide in writing the reason for referral, addressing 

the specific presenting concerns and the child’s 

current strengths and needs. This referral shall be 

given to the principal of the school, the child’s teacher 

or other school professional. 

 

Field Trips                                                     
Field trips are a very valuable tool in helping children 

become more aware of the environment and more 

closely experience learning in an active and involved 

way.  All classes will be planning educational field 

trips this school year.  Most of our field trips require 

parental financial support for transportation and other 

related costs.  Parents will be notified when a field trip 

is planned.  A permission form is required in order for 

the child to participate.  Parents who go on field trips 

will be asked to help supervise students as chaperones.  

Siblings are not permitted to go on field trips with 

classes other than their own.  Parents attending field 

trips must follow all school and county policies, such 

as the 100% Tobacco Free policy and Dress Code 

policy while on the school sponsored trip.  Parents 

may only check out their own children or immediate 

family members when leaving from field trips but 

must notify the classroom teachers. 

 

Good Home-School Communication                       
At Ellendale we believe this is a crucial element to 

student success.  We will communicate with you via 

our website, parent newsletters, notes home, School 

Reach phone calls, and student planners.  This year, 

student planners will be provided for students in 

grades K-5 and will be used as a major form of home-

school communication, along with other forms of 

communication teachers choose to use in each grade 

level.  Planners will need to be checked and signed 

daily by parents to ensure you are aware if the 

happenings in your child’s class.  The first planner is 

provided free of charge to each student.  If the planner 

is lost, an additional planner will be provided but will 

be at the expense of the parent. These planners will be 

your life-line to your child’s education.  We encourage 

you to use them to communicate with us as we partner 

together to serve your child. 

 

Gun Free School Zone 

Federal and state laws now make it a felony to possess 

a firearm or powerful explosive in a school zone. A 

school zone is any public school building, bus, public 

school campus, recreational area, or athletic field in 

the charge of the principal. Parents and school 

personnel must communicate to students the 

seriousness of violating the gun-free school zone law. 

In addition, a student can be charged with a 

misdemeanor for possession of a knife or any 

dangerous weapons or object that could cause bodily 

injury. Violations of the “dangerous weapons or object 

law” must be reported to the Alexander County 

Sheriff’s Office. Students must be aware that 

violations of North Carolina and federal law will carry 

serious consequences.  The staff at Ellendale remains 

committed to maintaining a safe environment for all 

children who attend this school. Violations of the 

“dangerous weapons or object law” will be dealt with 

in accordance to the Board of Education policy, and 

the state and federal laws. 

**Please review with your child(ren) the seriousness 

of bringing any weapon or sharp object that may be 

considered a knife to school.  (This includes some 

finger nail files/clippers, swiss army knives, and 

pocket knives of any kind.) 

 

Head Lice Policy 

Parents will be contacted if students are found to have 

live head lice and the child will be sent home. When a 

student is found to have evidence of nits, the child will 

be permitted to remain in the classroom for the 

remainder of the instructional day. Parents will be 

required to accompany their child and provide 

evidence of the child’s treatment upon returning to 

school. (School Board Policy 6126)  

 

Healthful Living Notification 

All students must take Healthful Living Education in 

grades Kindergarten through 9th grade according to 

North Carolina law (G.S> 115C-81)[e]).  The nature 

of Health Education often includes the discussion of 

sensitive topics.  In these situations, health teachers, 

school nurses and school counselors are trained for 

appropriate and accurate content as well as proper 

teaching methods.  While we encourage all students to 

participate, a parent may request that his/her child be 

excluded from certain health topics due to 

religious/personal beliefs by contacting the school 

principal in writing.  These students will be given an 

alternate health assignment.  Any parent wishing to 

view educational materials to be used in teaching 

Healthful Living lessons may do so upon written 

request to the principal. 

 

Homework                                                                          

Homework is a very important component of the 

learning process and should become a regular practice 

in the development of study skills. Students are 

expected to complete homework assignments on time 

and to the best of their ability. Late assignments will 

be accepted only if there is a valid reason for the 

tardiness. It is necessary for our students to assume the 

responsibility for the following: 

1. Complete all homework assignments and turn them 

in on time.                                                                      

2. Ask their teachers questions if they do not 

understand the homework assignment.                                

3. Complete homework in a neat manner.                     

4. Attempt to complete homework individually.   

Students in grades K-2 should have no more than 20 -

30 minutes of homework a night.  Students in grades 

3-5 should have no more than 45 min - 1 hour of 

homework a night.  We also encourage students to 

read each night. We encourage all parents to assist and 

monitor the homework of their child(ren). Students 

will be more successful if they follow the above 

guidelines. Parents will be notified if students 

continually fail to complete the homework 

assignments. If a student is absent from school for one 

day, they should ask the teacher for any missed 

assignments upon their return to school. If a student is 

going to be absent for more than one day, the parent 

should call the school for the assignments twenty-four 
hours in advance.  



Injury/Illness                                                               

If a student becomes injured during the school day, 

he/she should report the injury immediately to the 

teacher or school staff. This is very important so that 

proper attention can be given to the student and the 

parent can be notified. An updated emergency number 

must be kept on file in the office so that parents can be 

contacted in the event of an emergency. Minor Skin 

Abrasions, which may occur at school, will be treated 

as follows in order to reduce the possibility of allergic 

reactions:                                                                          

*Injured area will be washed with water                        

*A Band-Aid may be applied (unless parents have 

notified the teacher that the student is allergic to tape) 

Parents will be notified if wound or injury is more 

than a minor cut or scratch 

Parents will be notified to take their child home if:  

*Student is observed with elevated oral temperature of 

100.5 degrees or higher or has had a fever within the 

last 24 hours                                                                        

*Student is vomiting                                                         

*School nurse or teacher observes students with a rash 

or other possibly contagious condition.                                

A child must be fever-free for 24 hours without the 

use of fever reducing medicines before returning to 
school. This will help to prevent the spread of illness. 

Immunizations/Health Records 

In accordance with state law, a parent/guardian is to 

present an up-to-date immunization record when a 

child enrolls in school. If proof of vaccination is not 

provided by the 30th calendar day of school, then the 

child will be suspended from school until proof is 

provided or it can be shown that the child has begun 

the immunization process. Contact the school if you 

have any questions. Also, you may visit 

www.immunizenc.com 

 

Inclement Weather Notifications 

Any closing or cancellation of school due to bad 

weather will be announced over local radio and tv 

stations.  School Reach will also be used as a method 

of parent notification.  Please do not call the school or 

staff to obtain this information as it clogs our phone 

lines which must remain open for emergencies.   

 

Insurance-Accidental                                                   

Parents may choose to secure coverage during school 

or get 24 hour coverage for accidents.  Information is 

available in the front office.  

 

Leave Earlies & Tardies 

To ensure safety of our children, no one may pick up a 

student at his or her classroom. We will not pull 

children off the bus in the afternoon for pick up. If 

you need to pick up your child prior to dismissal, 

please make plans to arrive in the office before 

2:45pm in order to be out of the front parking lot 

before dismissal. This will allow time for you to exit 

the front parking lot before buses are loaded. Parents 

are required to stay in the office until your child 

arrives to be dismissed. Please do not go directly to 

the classroom or wait in the lobby. In order for a child 

to be picked up by someone other than a parent, 

permission must be given by sending a note or making 

some other form of identifiable contact with the office 

staff. Please do not be offended if we ask to see some 

form of identification. This is for the safety of our 

children.  

 

Please be aware that any student leaving school before 

11:30 AM and not returning to complete a half day 

will be counted absent for the day. Any student 

arriving after 11:30 AM will be counted absent.  
 
Tardies - Students who arrive to their classrooms after 

8:05 am will be considered tardy. These students 

should report with their parent or guardian to the 

office to receive a tardy slip. Parents are encouraged to 

have their children at school on time. Be sure to allow 

enough time for the congested traffic that is often in 

the car rider line in the mornings, as well as the 

inevitable difference in clocks. Parents or Guardians 

are required to walk students into the building if they 

arrive after 8:05 am to sign the student in for the 

school day. A student who arrives after 8:05 am will 

not be admitted to class unless an adult signs them in 

at the front office. 

 

Tardy/Early Dismissal Consequences -Due to the 

importance of studenst being at school during regular 

school hours, please note the following consequences 

for excessive unexcused tardies/early dismissals, 

consistent with county policy (consequences are per 

semester): 

3 unexcused tardies/early dismissals – warning letter  

4 unexcused tardies/early dismissals – after school 

detention  

8 unexcused tardies/early dismissals – after school 

detention  

10 unexcused tardies/early dismissals– ISS & Referral 

to Attendance Counselor. If the problem is not 

corrected, it may be referred to the Department of 

Social Services. Out of district students may lose 

attendance privileges.  

 

A parent may volunteer at school rather than your 

child serving these consequences. Parents must 

volunteer 1 hour for every 4 unexcused tardies/leave 

earlies, and the volunteer time must occur within 2 

weeks of the notification of consequences. Students 

who do not stay for the assigned detention will have 

Lunch Detention/ISS for one hour following the 

assigned detention. For a more detailed explanation of 

attendance policy and rights, please reference 

Alexander County School Board Policy 4400 available 

via www.alexander.k12.nc.us 

 

Lost and Found Items                                                     
It is the responsibility of every student to safeguard 

his/her own things. Any lost items that are found 

should be taken to the office. Items not claimed will 

be given to organizations that provide clothing and 

other items for families in need. Please help us by 

writing your child’s name on clothing labels.  

Ellendale School is not responsible for lost or stolen 

student possessions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.immunizenc.com/


Medications                                         

Students are not to take any medication at school 

unless it is administered by a school employee.  

Furthermore, school personnel are not to administer 

any medication to pupils except in those cases 

authorized in the school district policy.  On a daily 

basis, only office personnel will administer any 

medication.  This policy also applies to over the 

counter medication such as cough drops, throat spray, 

Tylenol, etc.  In ALL cases, medication can only be 

administered if appropriate forms signed by a 

physician clearly stating administration directions are 

on file in the front office.  We cannot accept parent 

notes or forms filled in by parents. Medication must be 

brought to school by the parent and signed in at the 

front office.  NO medications should EVER be sent by 

a student on the school bus or car line.  For the safety 

of all students, there are NO EXCEPTIONS to this 

policy. 

 

Money 

As you know, children sometimes have difficulties 

getting appropriate documents and information to the 

correct place in the transition from home to school.  

For this reason, when you send money to school, 

please place the money in a sealed envelope labeled 

with your child’s name, the teacher’s name, and the 

purpose of the money.  This will help ensure the 

money arrives at the intended destination.   

 

Physical Education                                           

Students are expected to participate in PE each week.  

Any child unable to participate must have a written 

statement from a parent/guardian or doctor.  Students 

must have safe shoes (tennis shoes) for PE and will 

not be permitted to participate without them.  

 

Parent-Teacher Organization (PTE)                    
Our parent organization, PTE, is a very important part 

of our school’s success.  PTE meetings are held at a 

regularly scheduled date and time.  Notification will 

be sent to all parents.  Parents are urged to attend and 

become a support to this organization through 

participation, fundraising, and volunteering.  Our PTE 

advisory board always welcomes your suggestions and 

feedback 

 

Reporting Student Progress                         
Report cards will be sent to the parents each nine 

weeks.  Report cards will be distributed on the fifth 

school day following the end of the grading period.  

These dates will be published on our monthly school 

calendars.  Report cards should be signed and returned 

immediately.  Interim reports are also sent mid-way 

through each nine week grading period to all students.  

Students in grades 3-5 who attain the A or B honor 

roll will be recognized each nine weeks.   

School Reach System                                                               

This automated calling system is used to update 

parents with school announcements concerning special 

events, dates, and inclement weather information.  In 

order for you to receive these calls we must have your 
most current phone information on file.   

Steps to Solving A Problem                                     
Our goal is to partner with you to ensure your child’s 

needs are met and to help your child meet his or her 

highest potential.  Despite our best efforts, there will 

be times we when disagree or need to work together to 

solve a problem.  There are steps that need to be 

followed when these situations arise. 

 First, go directly to the source of the 

problem.  If you have heard something that 

you don’t like about the classroom or are 

unhappy with something, talk to your child’s 

teacher or the staff member involved first.  

Do not talk to other parents as you may 

receive inaccurate information which will 

make the situation worse.  Many times, 

misunderstandings occur and problems can 

easily be solved or cleared up with this 

simple step.  Set up a time to meet 

individually with the staff member and talk 

calmly about your concerns.  If you are 

angered by a situation, the best thing to do is 

give yourself time to cool off.  This will help 

you take out your emotions and avoid 

making a situation worse.   

 Next, if you have talked with your child’s 

teacher or the staff member involved and do 

not achieve your desired results or still feel 

the problem needs further attention, the 

principal should be notified and involved.  

At this point, discuss with the principal the 

problem. Be realistic about what can be 

done to solve the problem and realize that a 

final decision will be made based on the best 

interests of the children of Ellendale.  There 

are certain state laws and policies that must 

be followed.  Often times it may be 

necessary to agree to disagree.  What can be 

agreed upon is decisions have to be made at 

the school level to protect instruction and 

provide a safe nurturing environment for 

every child.   

 Finally, as a last resort, if you have talked 

with the staff member involved and the 

principal and are still not satisfied with the 

resolution, you certainly have the option of 

involving county level administration.   

Student Accountability/Promotion Standards                                        

North Carolina and Alexander County Schools have 

Student Accountability Standards in regards to student 

achievement. Students are expected to make adequate 

yearly progress and achieve state specified 

performance standards.  Students will be monitored 

throughout the year using frequent assessments.  

Students who are considered at-risk for not meeting 

these standards will be given a focused intervention 

using a personalized plan. If a child does not score 

proficient on end of the year assessments, retention 

may be a possibility. More information about 

accountability standards may be found at the North 

Carolina Public Instruction website.    

www.ncpublicschools.org 

 

Student Debt/Fees 

Throughout the year, students incur various expenses.  

These include lunch charges, pictures, textbook fees, 

etc.  These items cost the school money when not paid 

for by parents. A student debt list is maintained in the 

front office. Students will not be able to purchase 

optional items or participate in extra activities if they 

owe unpaid fees. Please make sure you stay current on 

all unpaid fines at school. If you have a question about 

any fees owed or need to set up payment 

arrangements, please contact the school office. 

 

 

 

 

 

http://www.ncpublicschools.org/


Student Records    
Your child's records are available for review at any 

time by appointment as outlined by the Family 

Educational Rights and Privacy Act.  When 

transferring to another school, be sure to let the school 

know as soon as possible.  We will send records to the 

receiving school as soon as we receive a record 

request.  To protect student privacy, we will not share 

any personal information concerning any child over 

the phone with anyone at anytime. 

Student Services Notification                                    
School counseling services and school health services 

are provided at each school in Alexander County for 

the convenience and benefit of physical and mental 

health services for all students.  These services are 

available to any student needing them; however, 

students are under no obligation to utilize these 

services.  If at any point a parent has a question or 

concern regarding counseling or nurse services being 

provided to their child, the parent should contact the 

school counselor or school nurse to discuss the 

situation and determine if continued or additional 

services are desired. 

Telephone Calls    
Teachers are responsible for students during the 

instructional day.  As you can imagine, with more than 

20 students in a classroom the day can get quite hectic.  

One way we protect the integrity of the instructional 

day is to send all phone calls to voice mail.  Please 

leave detailed messages.  If you have a time sensitive 

message that needs to be delivered immediately, 

please let our office staff know. We will be certain to 

pass that information along to the teacher. Teachers 

will return messages during planning and after class.   

 

Textbooks/Library Books                          
Textbooks, library books, and other classroom reading 

materials are school property and should be treated 

with care.  If they are lost or damaged, they must be 

paid for.  Fees will be assessed based on the age of the 

book.  All fees for damaged books or materials are the 

responsibility of the parent. 

Title I                                                                          
Ellendale Elementary is a School Wide Title I school.  

This means we receive federal funding due to the 

number of students who receive Free and Reduced 

lunch.  These funds are used to lower class size by 

hiring additional staff, purchase instructional 

resources, provide staff development, as well as fund 

parent nights.  Along with this funding come many 

federal regulations and requirements.  We are required 

to hold annual parent meetings and notify parents on a 

variety of subject areas. If at any time you have any 

questions about our Title I status, please contact the 

principal. 

  

 

 

 

 

 

 

 

 

 

 

 

 

100% Tobacco Free Schools 
The Alexander County Board of Education recognizes 

the use of tobacco products is a health, safety and 

environmental hazard for students, visitors and school 

facilities.  The Alexander School System has a 100% 

TOBACCO-FREE SCHOOLS policy. 

“Tobacco product” is defined to include cigarettes, 

cigars, blunts, bidis, pipes, chewing tobacco, snuff and 

any other items containing or reasonably resembling 

tobacco or tobacco products.  “Tobacco use” includes 

smoking, chewing, dipping, or any other use of 

tobacco products.  No student, staff member, or 

school visitor will be permitted to use tobacco 

products on school property at any time.  This 

includes any school-sponsored or school-related 

events, such as performances, field trips, contests or 

meetings.  In addition, non-school sponsored use of 

school property by the community, such as ball fields, 

etc., must comply with the 100% TOBACCO-FREE 

SCHOOLS policy effective August 2007. 

Toys/Electronics/Cell Phone                                   

Students love to bring favorite toys, electronics and 

games to school to show and to share with friends.  

Unfortunately, sometimes they become lost or 

damaged and cause disruption to the instructional day.   

We ask that these items be left at home unless the 

teacher makes a specific request.  Items that are 

brought to school or on the school bus and cause a 

disruption will be taken to the office.  For the first 

offense, the parent will have to pick these items up.  

For the second offense, the toys will remain in the 

office until the end of the school year.  Now that we 

are living in a cell phone age, many students have 

phones.  Phones should NOT be brought to school or 

on the buses.  We have ample land lines for students to 

use in case of emergency.  Ellendale Elementary is not 

responsible for lost, damaged, or stolen toys, 

electronics, games, or cell phones brought to school by 
students.  

Visitors 

All school visitors entering the building at any time 

must visit the front office and obtain a visitor’s pass.  

The back and side entrances remain locked during the 

school day for safety reasons.  We ask that when you 

arrive to volunteer to be sure to check in as a volunteer 

using our check in computer. 

 

NOTICE OF NON DISCRIMINATION 

The Alexander County Schools do not discriminate on 

the basis of race, color, national origin, sex, disability, 

or age in admission to, treatment in, access to, or 

employment in its education programs and activities. 

The following have been designated to handle 

inquiries regarding the nondiscrimination policies: 

Dr. Robyn Helton, Federal Programs & 

Exceptional Children’s Director 

Alexander County Schools                                                        

PO Box 128                                                                 

Taylorsville, NC  28681                                                           

828-632-7001       

  

 


